
GlobalSurg REDCap Guide 
Part 3: Checking Data in REDCap 

 
This section will show you how to check data in REDCap. 
 

1. Log in to REDCap and go to the GlobalSurg study homepage, as shown below (Figure 
1). See part 1 of the REDCap guide to remind yourself how to do this. 
 

 
Figure 1 

2. Select the “Record Status Dashboard”, as shown below (Figure 2). This uses a colour coded 
system to demonstrate how complete each patient’s data is. Another very useful application 
in REDCap is the “Data Quality” application. This will show all fields which have missing 
values. 
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Figure 2 



3. To identify missing values, click the “Execute” button next to the “Missing Values* 
(required fields only)” OR “Missing Values*”. As shown below, this will tell you the 
total number of discrepancies (Figure 3). Clicking “View” will display this is more 
detail (Figure 4). 
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Locking Data 

Once all the forms are completed, the lead GlobalSurg investigator at your site will then 
review the collected data to ensure it is accurate. Locking the data will indicate to the 
GlobalSurg analysis team that the data is correct. This needs to happen for each patient 
included in the study. 

1. To lock a record, go to the “Record Status Dashboard”. Select a record which has 
three green circles within the fields for every form (Figure 5).  

 
Figure 5 

 

2. Once the record is selected, you will see an option to “Lock all forms”. Once you 
have clicked on this, a dialogue box will appear on the screen. To lock the patient 
select “OK”.  
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Note: it is possible to unlock the form again by clicking “Unlock all forms”, which appears in 
the place of the “Lock all forms” button. This creates a note in your site log file, so is not 
recommended. 

 

Watch the video tutorials or read the guides at www.globalsurg.org/data-entry  . The 
GlobalSurg protocol is also a source of useful information http://globalsurg.org/protocol/ . 

If you have any questions or if we could make something clearer, please contact 
enquiry@globalsurg.org  
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